
 

 

Getting a CSCS card: The Diggers’ Forum Guide 
 
My apologies to all readers for this being very acronym heavy but that appears to be how things are. 
I’ve tried to make it as clear as possible. 
 

Term Meaning 

ACIfA Associate of the Chartered Institute for Archaeologists 

AQP Academically Qualified Person 

CIfA Chartered Institute for Archaeologists 

CITB Construction Industry Training Board 

CRO Construction Related Occupation 

CSCS Construction Skills Certification Scheme 

H+S Health and Safety 

HSE Health, Safety and Environment 

Icon The Institute of Conservation 

MAP Managers and Professionals 

MCIfA Member of the Chartered Institute for Archaeologists 

NVQ National Vocational Qualification 

PCIfA Practitioner of the Chartered Institute for Archaeologists 

PQP Professionally Qualified Person 
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1 CSCS AND THE REMOVAL OF THE CRO CARD 

1.1 Introduction 

1.1.1 Following changes to the Construction Skills Certification Scheme (CSCS) scheme run by the 
Construction Industry Training Board (CITB), specifically the removal of the Construction 
Related Occupation (CRO) card in April 2017, professional archaeologists have been required 
to apply for other cards through this scheme. 

1.1.2 The purpose of the CSCS scheme is to promote appropriate competence and H+S awareness 
within the whole of the construction industry. The removal of the CRO card was down to 
organisations (not archaeological companies) using the card, which only required the 
applicant to pass a relatively simple Health, Safety and Environment (HSE) test after which 
their company vouched for their ‘competence’ on site, to get unqualified and untrained staff 
onto site. 

1.1.3 This leaves archaeologists who need to get onto construction sites (at least those that are 
part of the CSCS scheme, which is the vast majority) to need one of five cards. Four of these 
are suited to archaeologists on site every day, and cover various stages in an archaeological 
career. The other, the Site Visitor Card, is suitable for office based specialists who only 
occasionally require site access. 

1.1.4 CRO cards awarded prior to August 2015 will continue to be valid up to the expiry date on 
them i.e. five years after they were issued. 

1.2 Health, Safety and Environment Tests 

1.2.1 All of these cards require the applicant to have passed a CITB HSE test, however the level of 
test you require is different for the different cards. Details of the various test can be found 
at http://www.citb.co.uk/cards-testing/health-safety-environment-test/booking-the-test/  

1.2.2 For the Trainee, Apprentice, Professionally Qualified Person at PCIfA level and Site Visitor 
Cards, it currently is necessary to pass the Operative level HSE test. CSCS have warned that 
Visitor Cards will be phased out in the near future, although no date has been set for this.  

1.2.3 For the Academically Qualified Person (AQP) cards, it is necessary to pass the Managers and 
Professionals level HSE test. 

1.2.4 Both are relatively simple but require some revision beforehand. If you are applying from 
within a company, it is highly likely that either the company will have a copy of the necessary 
revision material, or someone else in the company will have already completed the test. Ask 
around and make sure you are informed. If not, the revision material is available both in print 
and as apps (https://www.cscs.uk.com/applying-for-cards/health-and-safety-test/). 

1.2.5 If you are applying as a sole trader for your own card then you can apply for the test either 
through http://www.citb.co.uk/cards-testing/health-safety-environment-test/booking-the-
test/ through phoning CITB on 0344 994 4488. You will require details of:  

• The test you need to take – Operative, Labourer, Specialist, or Managers and 
Professionals; 

• Whether you require any special assistance; 
• Your chosen method of payment – debit/credit card or a voucher 

purchased from their online store; 

http://www.citb.co.uk/cards-testing/health-safety-environment-test/booking-the-test/
https://www.cscs.uk.com/applying-for-cards/health-and-safety-test/
http://www.citb.co.uk/cards-testing/health-safety-environment-test/booking-the-test/
http://www.citb.co.uk/cards-testing/health-safety-environment-test/booking-the-test/


• Your address details;
• Your CITB registration number– You will have this number if you have taken the

test before, or applied for certain card schemes

1.2.6 Your nearest test centre can be found at 
https://www8.pearsonvue.com/testtaker/registration/SelectExamPage/CITB/910908 

1.3 Applications for cards 

1.3.1 After passing the relevant HSE test, you can apply for the relevant card by either phoning 
CSCS on 0344 994 4777 and provide the information detailed below or (for Trainee, 
Apprentice and PQP cards) through sending in the application form from 
https://www.cscs.uk.com/wp-content/uploads/2016/12/CSCS-PQP-Application-12.16.pdf 
along with the other required information detailed below.  

1.4 Costs 

1.4.1 All HSE tests cost £21.00 and can be booked/paid for by yourself or your employer through 
the above link. 

1.4.2 All cards cost £36, including postage. 

1.4.3 If applying through an agency, these costs may vary. For further details see 
https://www.cscs.uk.com/news/are-you-paying-too-much-for-your-cscs-card-2/ 

1.4.4 If applying for the AQP card, be aware that most universities charge for copies of degree 
certificates and academic transcripts if you have lost your original. If applying with a non-
English language degree, CSCS only recognise translations completed by UK NARIC, which 
can also be expensive. For more details, see https://www.cscs.uk.com/applying-for-
cards/overseas-qualifications/  

1.4.5 Diggers’ Forum is very clear that, as before with the CRO cards, these tests and card 
applications are now essentially a mandatory part of being a professional archaeologist 
working in the UK and so should be organised and paid for by the employer. Employees 
should not pay for these out of their own pocket without at least having their expenses paid 
by the employer. Current experience by DF members suggests that applications for all card 
types may carry more weight with CSCS if they come from an employer, as individuals are 
experiencing difficulties in convincing CSCS staff that they are qualified for a card, 
particularly the AQP card. DF would like to encourage all employers to be proactive on behalf 
of their employees in applying for these cards. 

2 TYPES OF CARDS AND REQUIREMENTS FOR EACH 

2.1 Early Career Cards 

2.1.1 Two of the four cards that are applicable or soon to be applicable to early career site 
archaeologists: 

• The Trainee Card https://www.cscs.uk.com/card-type/trainee-card/
• The Apprentice Card https://www.cscs.uk.com/card-type/apprentice/

(through the soon to be available CIfA approved Trailblazer apprenticeship)

https://www8.pearsonvue.com/testtaker/registration/SelectExamPage/CITB/910908
https://www.cscs.uk.com/news/are-you-paying-too-much-for-your-cscs-card-2/
https://www.cscs.uk.com/applying-for-cards/overseas-qualifications/
https://www.cscs.uk.com/applying-for-cards/overseas-qualifications/
https://www.cscs.uk.com/card-type/trainee-card/
https://www.cscs.uk.com/card-type/apprentice/


 

 

 
2.2 Applying for Trainee and Apprentice cards 

2.2.1 For both of these cards you will need to have passed the Operative level CITB HSE test 
http://www.citb.co.uk/cards-testing/health-safety-environment-test/  

2.3 Trainee card 

2.3.1 For the trainee card, you are required to be in an approved training course. CSCS recognises 
courses approved by CIfA (as the standards setting body for archaeologists) in agreement 
with FAME (as the relevant trade body). For further details on already approved courses see 
https://www.archaeologists.net/Gettingstarted.  When you apply for your Trainee card, you 
will need to provide evidence from your training centre which includes: 

• Applicants Name; 
• Full qualification title and level of the course you are registered to; 
• Date of registration (must be in the last two years); and 
• Your CITB registration number from the HSE test pass certificate. 

2.3.2 If this is done through a CIfA approved training course you will need to submit the following, 
alongside an official letter from CIfA stating that you are entitled to apply as your course is 
approved: 

• Name of person on training course who is applying for the card; 
• The title of the training course; 
• The start date of the course and estimated finish date; 
• Proof that the person is enrolled on the course, so the form they sign to say they 

abide by the terms of the training course; 
• A statement that the “scheme has been mapped against the National Occupational 

Standards for Archaeological Practice and is formally recognised by the Chartered 
Institute for Archaeologists as delivering appropriate archaeological skills and 
competence to Practitioner level”. 

2.3.3 See Application Example A for more details 

2.3.4 These cards are valid for five years but once you have completed your NVQ, you will be able 
to upgrade through the PQP card route as a PCIfA member of CIfA. 

 
2.4 Apprentice Card 

2.4.1 The Apprentice card is valid for those in an approved apprenticeship scheme. Several of the 
larger archaeological companies are bringing in apprenticeships alongside the wider 
Trailblazer scheme developed by CIfA and Universities Archaeology UK, although at time of 
writing these are not available. For further details see 
http://www.archaeologists.net/apprenticeships  

2.4.2 To apply for this card, you will require one of the following: 

• A letter from the Managing Agency of your apprenticeship, confirming that 
you are registered with them and which qualifications (with full titles and 
pathways) you are registered for (or for Trailblazer apprenticeships a letter 

http://www.citb.co.uk/cards-testing/health-safety-environment-test/
https://www.archaeologists.net/Gettingstarted
http://www.archaeologists.net/apprenticeships


 

 

from a professional organisation stating that the successful completion of the 
apprenticeship is equivalent to the practitioner standard); 

• A letter from your apprenticeship training provider confirming that you are 
registered with them and which qualifications (with full titles and pathways) you 
are registered for; 

• Your Apprenticeship Agreement, provided that it shows the occupation and 
qualification (including pathways) you are registered for; and 

• Your CITB registration number from the HSE test pass certificate. 

2.4.3 See Application Example B for more details 

2.4.4 This card is valid for four years and six months and is NOT renewable. The CSCS website notes 
that there are some circumstances in which you may be exempt from passing the HSE test 
but they are unlikely to apply to archaeological apprentices/be just as much bother to 
complete as doing the HSE test. 

2.5 Qualified Person cards 

2.5.1 For all other archaeologists, there are two further routes to getting an appropriate CSCS 
card: the AQP and PQP routes. 

 
2.6 Professionally Qualified Person card (PQP) 

2.6.1 This route is suitable for archaeologists who can demonstrate their competence through 
membership of a professional body. Currently the only archaeological professional body that 
CITB recognises is CIfA (for conservators CITB also recognises Icon). Applications for PQP 
level cards are therefore open to individuals who are members of CIFA at the Practitioner, 
Associate and Member grades (PCIfA, ACIfA and MCIfA).  

2.6.2 For the PQP card you are required to pass either the Operative or Manager level HSE test 
(currently this is true for all CIfA grades, this may change in the future as CSCS and CIfA align 
ACIfA and MCIfA grades to the higher level tests). If you have passed either of these tests in 
the previous 2 years then the result is still valid and you do not need to retake the test. 

2.6.3 To apply for the PQP card you will need to provide: 

• your CIfA membership number or submit evidence of your membership (a scan of 
your membership card) to CSCS; and 

•  Your CITB registration number from the HSE test pass certificate. 
• Further information is listed in the “How to Apply” section on  

https://www.archaeologists.net/cscs  

2.6.4 See Application Example C for more details. 

2.6.5 This card is valid for five years and is dependent on maintaining membership of the 
professional organisation, although it is unclear how CSCS will monitor this. 

https://www.archaeologists.net/cscs


 

 

2.6.6 For more details on joining CIfA, please see 
http://www.archaeologists.net/sites/default/files/CIfA%20pack%205%20FAQs%20digital.p
df 

 
2.7 Academically Qualified Person card (AQP) 

2.7.1 This route is suitable for archaeologists with a university degree (undergraduate or post-
graduate) relevant to archaeology. Current feedback from recent applicants is suggesting 
that individuals are experiencing some issues applying through this route, particularly those 
with non-English language degrees and degrees which are not obviously archaeology based. 
CIfA advised CSCS that they should accept all single honours archaeology degrees (including 
Prehistoric Archaeology, Medieval Archaeology, Archaeological Science) and joint honours 
where archaeology is the major subject (Archaeology & Geography, Archaeology & Heritage, 
Archaeology & Ancient History, Archaeology & Classics). Those with other degrees will need 
to demonstrate through a covering letter and academic transcript that the modules they 
took, or the overall degree, trained them in archaeological methods, practices and/or 
techniques, referring to the content of the degree/modules. A well written persuasive 
covering letter will greatly help your chances. 

2.7.2 To apply for this card, you will need to provide: 

• A copy of your degree certificate (good quality high resolution scan); 
• A copy of your academic module transcript (good quality high resolution scan); 
• A covering letter identifying and explaining modules that educated you in specific 

archaeological techniques, practices and/or methodology (non-essential but 
proven to be helpful); and 

•  Your CITB registration number from the HSE test pass certificate. 

2.7.3 If you have a non-English language degree you will additionally need to provide: 

• A translation of your degree certificate and academic transcript compiled through the NARIC 
registered translation scheme 
(https://www.naric.org.uk/naric/Individuals/Compare%20Qualifications/default.aspx). 

2.7.4 This card is valid for five years. 

2.7.5 Individuals have noted that when applying for this card, it is sometimes necessary to make 
repeated phone calls to the CSCS application line, as some individuals are refused a card for 
no good reason, only to be successful on a second or third phone call. The best advice here 
is to be dogged but polite. It is highly likely that if you have a degree relating to archaeology, 
you will be able to argue your case well enough to get the card. Most people successful so 
far have found that this route is easiest applied to by employers on individuals accounts, 
with the individual providing all the details required as CSCS are less likely to argue with 
employers. 

2.7.6 Should you have any issues, please log time and the phone number you used to make the 
call and inform either CIfA or DF or the issues. CIfA have been asked by the Operations 
Manager of CSCS to give details of problems to help iron out any issues in the future. 

http://www.archaeologists.net/sites/default/files/CIfA%20pack%205%20FAQs%20digital.pdf
http://www.archaeologists.net/sites/default/files/CIfA%20pack%205%20FAQs%20digital.pdf
https://www.naric.org.uk/naric/Individuals/Compare%20Qualifications/default.aspx
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